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JOB DESCRIPTION FOR RESIDENT CAMP 
HIDDEN LAKE CAMP 
PROGRAM SPECIALIST/ ARCHERY & NATURE 

PURPOSE:  To develop and implement programming which will promote camper interest and participation in creative arts, drama, archery, nature, camp crafts, cooperative sports, or active lifestyles. 

ACCOUNTABLE TO:  Assistant Camp Director

JOB QUALIFICATIONS/REQUIREMENTS:
· Willingness to abide by the policies and practices of the Girl Scouts of Northeastern New York, Inc.

· Minimum age:  18 (as per NYSDOH)
· High School degree or equivalent.

· Knowledge to organize and teach the specific programming, skills AND hold certification in areas requiring certification (i.e. USA archery Level 1 certification). 

· Certified Sex Offender Registry and criminal background checks will be conducted.
· Desire and ability to work with and relate to children and adults in an outdoor environment.

· Current certification in First Aid and CPR or individual is willing to complete certification course during   

·  Prior camp experience and/or interest in the Girl Scout Camping program.
· Willingness to place the needs of girls and camp above personal desires.

· Good health and stamina necessary to work in the camp setting.

· The acceptance of irregular work hours.

· The acceptance and understanding that employment is at a resident (overnight) camp

PRINCIPAL JOB RESPONSIBILITIES:
1. Responsible for the upkeep and maintenance of specific activity area and equipment.  
2. Must plan /develop and implement programs that are in conjunction with the camp program.  

3. Develops and enforces safety measures for the activity areas.

4. Maintains a well-equipped first aid kit in the activity areas.

5. Reports all accidents promptly to the Health Supervisor and Camp Director.

6. Responsible for planning and implementing activities within budget.  Places supply orders to the Camp Director. 
7. Submits weekly evaluations of activities.

8. When not acting as Program Specialist, will live in tent/cabin unit as a Unit Counselor and assist with all unit activities. (female staff only).
9. Attends staff meetings as scheduled.

10. Conduct and submit a final inventory all supplies within designated program area(s). 

11. Required to stay on the property during hours of operation and provide weekend programming coverage.  

12. Accepts other responsibilities as deemed necessary by the Assistant Camp Director/ Camp Director. 

ESSENTIAL FUNCTIONS:

· Assist the campers in emergency situations.

· Lift 35 pounds.

· Possess strength and endurance required to maintain constant supervision

· Demonstrate sensitivity to the needs of campers.

· Demonstrate enthusiasm, sense of humor, patience, self-control, and ability to adapt well to changing situations.

· Participate in structured and unstructured activities.

· Must be willing to work in an outdoor setting and in inclement weather

· Accept and follow directions both in verbal and written form.

· Provide excellent customer service to other staff members, campers, parents, and visitors to camp.
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